Enrollment Parent Agreement 	Legacy Learning Academy	Completion of this agreement is required for enrollment. This form will enable us to better understand your child and meet his/her needs. Much of the information requested is necessary to comply with state childcare licensing regulations.

	Enrollment Information

	Child’s Information

	Child’s first name
	Child’s middle name
	Child’s last name
	Child’s Date of Birth


	Medical Policies

	1. Prior to enrollment, I must provide the center with updated medical and immunization information for my child. This information is to be kept current and updated in accordance with state childcare regulations.
	Initial

	
	

	2. I agree to provide information to Legacy Learning Academy about my child’s conditions, illnesses, allergies, or other needs.
	

	
	

	3. If my child becomes ill with a reportable contagious disease, I understand that he/she will not be able to return until I bring in a physician’s note stating that he/she is no longer contagious.
	

	
	

	4. If my child becomes ill during his/her time at Legacy Learning Academy, the staff will contact me to pick up my child. I will arrange for pick up at least 1 hour after being contacted. If I cannot be reached, the staff will contact those listed in the Child Emergency Contact and Release. 
	

	
	

	Emergency Medical Authorization & Consent

	In case of a medical emergency, the staff will attempt to contact me, those listed in the Child Emergency Contact and Release, and lastly my physician. 
	Initial

	
	

	In case of a medical emergency, I agree that my child may receive first aid and/or CPR.
	

	
	

	In case of a medical emergency, I permit the transportation of my child to a local hospital or other urgent care facility, if necessary, by paramedics or other emergency personnel  
	

	
	

	In case of a medical emergency, I will be responsible for the emergency medical expenses.
	

	
	

	In case of an accidental ingestion of a poisonous substance, I consent to my child being treated as directed by the Poison Control Center.
	

	
	

	


	Rate Agreement and Contract

	Hours of Operation

	Regular operating hours are Monday through Friday from 6:00am to 5:30pm except closings for various holidays, and inclement weather as described in the Family Handbook. Please consult the current calendar for holidays. There is no reduction in tuition as a result of center closures.

	

	The procedure to notify families should severe weather or other conditions prevent the program from opening on time or at all will be announced on all websites, Facebook, the center’s remind app, and via the answering machine. If it becomes necessary to close early, we will contact you or someone listed in the Emergency Contact and Release, and it will be your responsibility to arrange for your child’s early pick up.

	

	Fee Policy (to be completed by staff; reviewed and initialed by the parent/guardian/sponsor after completion)

	- Starting on ___________________ tuition/Copay in the amount of 
$___________________is due
	□  weekly.
□  bi-weekly.
□  monthly.
	Initial

	
	
	
	

	· Tuition/Copay is due and payable by 
	□ Every ______________________________________.  
□  the 1st and 15th of the month or next business day.  
□  first business day of the month.
	· 
	

	
	

	· Tuition is not subject to discounts for holidays, emergency closures (i.e., weather or pandemic), or any absence (sickness, hospitalization, etc)
	

	
	

	· I agree to pay the full tuition in advance of services rendered.
	

	
	

	· I agree to pay the full tuition fee even if my child is absent for one or more days.
	

	
	

	· A late fee of $35 is due if tuition/Copay is not received on time.
	

	
	

	· A non-refundable registration fee of $140 is due yearly.
	

	
	

	· A late fee of $40 is due, if tuition/monthly copay is not received on time meaning must be paid by Monday (or the first day of care or first day of the month if paying a monthly copay) at drop off time for the current week/month of service.  If payment is not received by Monday at 5:30PM a late payment fee will be applied to the account at the rate of $40.  After 3 days of non-payment, care will be suspended until fees are paid in full.  After 3 late payments, or 2 NSF cheques, fees will be required 2 weeks in advance, or childcare service may be terminated.  NSF or returned cheques are subject to a $35 administration fee.
	

	
	

	· Accounts two weeks in arrears may result in immediate termination of services.
	

	
	

	· My child may have the opportunity to participate in a special program or field trip that may have an additional fee due before the day of the event.  A specific permission slip may be required.

· A late pick-up fee of $35 per child is due if my is not picked up before closing/designated pick-up scheduled.  The late fee will be applied starting one minute after closure of center.   There will be an additional $15 per child every 05 minutes there-after.  Late fee must be paid in full before child(ren) return to the center the following day.  After the third late-pickup notice, childcare services may be terminated.  
	

	
	

	· Tuition/Copays/Registration can only be paid online or by money order.  NO CASH PAYMENT WILL BE ACCEPTED!!
· Accounts two weeks in arrears may result in immediate termination of services.
· All children attending the day must arrive by 9:00AM before circle time, and our daily activities begin.  Any child(ren) who arrives at school after 9:00AM will be charged a late arrival fee of $25 or may not be allowed to stay for the day per administration.                                                      
· Children who have appointments must notify staff that their child(ren) will be late for school that day.  Any child(ren) who are late due to an appointment must bring in a note from their appointment.  Regardless of the time of the appointment all child(ren) must be in school by 10:30AM to attend for the rest of the day.  If a child needs to be picked up for an appointment and brought back, they must be back at school by 12:00PM.  Also, they must be fed lunch before returning.  Any child who has an appointment after 12:00PM may not return until the following day.
· Tuition/Copays/Registration can only be paid online or by money order.  NO CASH PAYMENT WILL BE ACCEPTED!!
	
________

	
	

	· A 2-week written notice is required for any child being withdrawn from the program. 
	

	
	

	· A receipt for income tax purposes will be provided if/when account is paid in full.  
	

	

	



	Other Agreements

	Private Employment Acknowledgement and Release

	
Any arrangement/employment between me and staff of this center (i.e., babysitting), outside of the programs and services offered by this center, is an individual endeavor and private matter not connected to or sanctioned by this center. This center shall remain harmless from any such arrangement.
	Initial

	
	

	Media Release

	
Often, photos or videos will be taken of the children at the center for use within the center or on our website, social media accounts, television broadcasts, training purposes, and/or newsletters.  I understand that I will receive no compensation for any use of the images, and that the images can be archived and used for future use.   Please indicate that you authorize the use and reproduction of photographs, videos, or audio clips of your child in conjunction with the program.
	Initial

	
	



	Handbook Acknowledgement

	I understand and agree that it is my responsibility to read and familiarize myself with policies and procedures outlined in the Parent Handbook and agree to abide by them.  I also agree to inform Legacy Learning Academy if there are any changes in information on my child’s enrollment form.
	Initial

	
	
	
	

	I understand that it is my responsibility to go directly to the administration with any questions I may have regarding the policies and procedures and information contained in this Enrollment Agreement.  I also understand the parent handbook, which can be found on our website, is my responsibility to read and print out a copy.
	

	
	
	
	

	Information contained in the Parent Handbook may be subject to change.
	

	
	




	Contract Approval

	I certify that I have read, understand, and accept all of the terms and conditions described in this Enrollment Agreement.


	
	
	
	
	
	
	
	

	Primary Parent/Guardian/ Signature 
	Date
	Center Staff Signature 
	Date



	4
