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Date: March 28, 2025
Subject: Mandatory Sign-In and Sign-Out Procedures
Dear Parents and Guardians,
We hope this letter finds you well. As part of our commitment to ensuring the safety and well-being of all children in our care, we kindly remind you of the importance of signing your child in and out each day upon arrival and departure.
For the safety of all students, it is essential that a parent or authorized guardian:
· Signs their child in upon arrival each morning.
· Signs their child out at the end of the day before leaving.
The sign-in/sign-out process helps us maintain accurate attendance records and ensures that children are only released to authorized individuals. If someone other than a listed guardian will be picking up your child, please notify us in advance. Proper identification will be required.
Additionally, please make sure that any family members or friends who are authorized to pick up your child are aware that they must also sign your child in and out daily.
Failure to follow this procedure, including signing children in and out each day, may result in the termination of care.
Lastly, if you are a third-party parent and you swipe your child in and out, you are still required to sign them in and out in the attendance book daily.
We appreciate your cooperation in following these procedures, as they play a crucial role in maintaining a safe and organized environment for all students. If you have any questions or concerns, please feel free to contact us.
Thank you for your attention to this matter and for being a valued part of our daycare community.
Best regards,
Ms. Bethany
Director


Parent signature _____________________________________   Date: _________________
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